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EDUCATION:

	2003   
	M.L.I.S. (Master of Library and Information Science)
from University of Karachi, Pakistan. 


	2002
	PG-DLIS (Post Graduate Diploma in Library and Information Science) 
from University of Sindh, Pakistan. 



EMPLOYMENT HISTORY: 

	2013 – To date  
	LECTURER / MEDICAL LIBRARIAN

NORTHERN BORDER UNIVERSITY, ARAR, SAUDI ARABIA.


ADMINISTRATIVE RESPONSIBILITIES: 

To

Supervise all library operations, maintain, and enhance policies and procedures for a medical library. 

Prepare a list of books and publications for purchase and subscribe print and electronic journals and other e-resources.  

Respond to more requests from faculty, medical staff, students etc.

Participate and assist in the selection of electronic medical information resources.

Keep accurate statistics on all aspects of library operations.  

Manage and maintain the entire library’s print and computerized systems.

Manage the collection of the institution.

Keep abreast of current knowledge of information management.

Optimize storage and retrieval of information.

Provide training sessions and supervise library staff. 

Provide reference support to all library users, including but not limited to conducting literature searches, retrieving print and non-print materials, answering ready reference questions, locating materials, verifying citations, etc.

PROFESSIONAL KNOWLEDGE AND SKILLS: 

Knowledge of management skills, expertise in health sciences information resources.

Working knowledge of automated information storage and retrieval systems.

Proficient in computers with working knowledge of Microsoft Office software, graphic and database programs. 

Ability to deliver of medical literature searches and systematic reviews by using innovative technology.

Having advanced knowledge of health sciences librarianship including medical databases.

Ability to investigate and propose for implementation of new methods, programming, techniques, procedures, and services.

Strong organization, problem-solving and decision-making skills.

Ability to work independently, prioritize work, and meet deadlines. 

Expert skills in searching major medical and scientific databases including PubMed, CINAHL, MedLinePlus, Science Direct, and EMBASE etc. 

Overall knowledge of library tools, systems, and resources, including integrated library systems e.g. SirsiDynix Symphony, KOHA, Virtua, NewGen Lib, ABCD, InMagic, OPAC RFID. 

Expertise in standard library bibliographic databases (e.g. OCLC) and standards (e.g. MARC). 

Expertise in EndNote citation management program including Turnitin (software for plagiarism checking).

Strong interpersonal, teamwork, and customer-service skills. 

Knowledge and experience working with current technologies that support library services, information discovery and knowledge management including automated library systems, library portal applications, underlying support tools, and web development and design.

Knowledge of library database searching, the research process and principles of active learning as applied to Information Literacy.
Knowledge of classification schemes (DDC, LC, NLM) 

	2006 – 2013
	CHIEF LIBRARIAN

DOW UNIVERSITY OF HEALTH SCIENCES (DUHS), KARACHI. PAKISTAN


I am the founder Librarian of the University. As a Chief Librarian I established a Central Library and 9 other institutional libraries. The following tasks I completed; 

Prepared Library policy and procedures.

Planned and implement with information technology in the libraries.

Designed and implemented integrated library management system.

Designed and developed web page of the University Library. 

Prepared and implemented Library Standards for ISO Certification. 

Prepared and designed job descriptions for library staff. 

ADMINISTRATIVE RESPONSIBILITIES AT DUHS:

To 

Supervise day-to-day library operations, maintain, and develop policies and procedures for University libraries. 

Oversee professional and support staff involved in cataloging, indexing, issuing books/materials, and keeping records of items on loan. 

Select books and publications for purchase and subscribe print and electronic journals and other e-resources.  

Receive and respond requests from students, faculty, and medical staff. 

Participate in Library committee meetings /activities as required.

Prepare budget for library operations and capital expenditures.

Participate and assist in the selection of electronic medical information resources.

Keep accurate statistics on all aspects of library operations.

Conduct training programs / workshops literature searches to students, teaching faculty, clinicians, researchers, trainees, using online databases. 

Perform ongoing assessment of the information needs of the organization

Select and evaluate information resources in any format for incorporation into the physical or virtual library collection.

Supervise, coordinate, and keep record of services; purchase print and online library material to 9 other constituent institutional libraries of the University. 
Prepare annual report of the University Libraries. 

Organize meetings and training sessions for the University Librarians. 

	2003 –  2006
	DEPUTY LIBRARIAN

INSTITUTE OF BUSINESS ADMINISTRATION (IBA), KARACHI

	JAN. 2005 – JUNE 2005
	Worked as an Acting Librarian


RESPONSIBILITIES AND TASKS AT IBA:

To

Control and manage the overall library administration of both libraries.

Prepare job descriptions of library staff.

Train technical and non-technical staff for providing better services to the readers.

Participate in the Director’s and Library Committee meetings.

Support and work with the Director and Library Committee at a strategic level, in order to enhance and expand the range and quality of library and information services. 

Play active role in automation of the IBA Libraries. 

Prepare annual library progress report and budget.

Acquire online databases / electronic resources for IBA libraries.

Supervise, plan, recommend, analyze and coordinate the automation, communication and on-line systems within the Libraries.

Provide leadership and direction towards the improvement of Library services.

Keep abreast of developments in electronic resources. 

Make plan for technical and readers’ services and storage management.

Introduce Inter Library Loan system and professional development with National and International Libraries and Resource Centers.

Prepare Library Development Plan for restructuring and expansion (building, equipments and furniture) of IBA Libraries.

Design a plan for IBA libraries web page.     

	SEPT. 2000 TO 2003


	Information Resource Assistant and Webmaster

Worked with The U.S. Consulate General, Karachi - American Information Resource Center (AIRC).

	1996 - 2000
	Senior Library Assistant/Technical Expert

The Aga Khan University - Institute for Educational Development (IED).

	1993 - 1996
	Librarian

The COMMECS Institute of Business Education, Karachi.

	1989 – 1993
	Librarian

Teachers’ Resource Centre (TRC), Karachi.


COMPUTER AND TECHNICAL SKILLS: 

Windows Applications--- MS Office (word, excel, power point, publisher).

Web Designing ---- HTML, DHTML, JAVA SCRIPTING, Front Page, Word Press.

Graphic Sotwares --- PHOTO SHOP, COREL DRAW, ACROBATE PAGEMAKER, ADOBE PAGEMAKER, FLASH.

Library Management Systems --- MS ACCESS, CDS/ISIS, WINISIS, INMAGIC, KOHA, NewGenLib, Virtua, SirsiDynix Symphony.             
PROFESSIONAL ACTIVITIES:

	2008
	Participated in the 5 days (October 27 to October 31, 2008) International Training Workshop on “HEALTH AND MEDICAL RESEARCH INFORMATION” which was organized by Higher Education Commission (Digital Library Program) in collaboration with INFORM (Uppsala University Sweden) at Dow University of Health Sciences, Karachi.



	2004
	Participated in a workshop on “Electronic Journals and Electronic Resources” which was organized by the Higher Education Commission (Digital Library Program) Islamabad. 



	2002
	Joined Pakistan Bibliographical Working Group (PBWG) as an Instructor.  



	2001
	Participated in a workshop on “Basic Web Authoring / Publishing for Library Staff” which was organized by SDNP – IUCN, Karachi.



	2000
	Participated in a workshop on “Automation and Planning of Academic and Research Libraries” organized by the Academy of Educational Planning and Management (AEPAM), Ministry of Education, Islamabad. (12-21 June, 2000).



	1995
	Participated in Library Automation and Management Programme (LAMP) from Pakistan Library Association (PLA) in collaboration with The Netherlands Library Development Project (NLDP) for Pakistan. It was an intensive course of Library Automation.



	MEMBERSHIP: 



	
	Member of the Senate, Dow University of Health Sciences

	
	Member of the Academic Council, Dow University of Health Sciences

	
	Member of Editorial Board, Journal of Dow University of Health Sciences

	
	HEC Administrator / Focal Person for Plagiarism Detection Service (TURNITIN) at Dow University of Health Sciences. 

	
	Pakistan Library Association (PLA)

	
	Medical Library Association of Pakistan (MELAP)


REFERENCES: References will be furnished upon request.

